Clearwater COG 

HCBS Waiver Transfer Protocol

When an individual on a HCBS Waiver moves from one county to another county, the receiving county is to provide services comparable in scope to the HCBS that the individual received in the sending county at the time of the move.  Also when the individual moves, the receiving county board of MR/DD is to provide and fund the SSA services unless special arrangements are made between the counties.
If the individual is on a Level One waiver, match does not transfer to the receiving county.  If the individual is on an Individual Options waiver, match for all waiver services will transfer to the receiving county (this includes day services).  At the time of the move, the department shall reduce the amount it allocates to the sending county board and increase the amount it allocates to the receiving county board for the same amount.  The annual PAWS amount will be transferred to the receiving county.  The per day amount of the PAWS for the number of days in the current fiscal year will be transferred in the current fiscal year.  Then, the remaining portion will be transferred in the next fiscal year.  
The county the individual is moving from should do the following things:

1. If you are transferring a new waiver slot, enter the individual in your PICT and wait for the department to approve.  Prepare the initial waiver application and send it to ODMRDD with the NICS form transferring the waiver to the receiving county. 

2. Contact SSA Department or waiver contact in receiving county about the move as early as possible.  Assemble and forward copies of pertinent information from the individual’s file to SSA department in receiving county.

3. Obtain updated “Release of Information” to receiving county and forward copy with individual file materials.

4. Complete a NICS and send it to the Clearwater COG (Provider Support Specialist) and ODMRDD in an electronic format.  The COG will fax this to the PAWS Unit at ODMRDD.

5. Notify the Clearwater COG (Director of Fiscal Operations) of the individual that is moving, the date of the move and the receiving county that will be providing the services.  The COG will submit a letter to Fiscal Administration at ODMRDD indicating the individual’s last day of service in the county and the name of the receiving county of residence.

6. Update the ISP to stop services in your county and send to the Clearwater COG.  The COG will then send a PAWS to the ODMRDD with the last day of service in your county.

7. Notify County Department of JFS of the address change in order to maintain Medicaid eligibility.

8. Update the IIF data online so the ODMRDD database has the correct county and address.

The county the individual is moved to should do the following things:
1. SSA Department will partner with sending county SSA to obtain needed file information, “Release of Information” form, documentation of any provider selection processes in receiving county, summary of events leading to transfer, names and addresses of pertinent contacts for individual to facilitate the transfer.

2. The COG will submit a letter to Fiscal Administration at ODMRDD indicating the individual’s first day of service in the county and the name of the sending county of residence.

3. Update the ISP to start services in the county and send to the Clearwater COG.  The COG will then send a PAWS to the ODMRDD with the first day of service in your county.

4. It is the responsibility of the receiving county to assist the individual to complete the final selection of service providers.

5. If receiving a new waiver, collaborate with the sending county to complete the 2399/7200 document.  The receiving county will submit this to its local Department of Job and Family Services

6. If receiving a new waiver, collaborate with the sending county to complete the ODDP assessment.  The receiving county will submit this to the ODMRDD.

7. If receiving a new waiver, collaborate with the sending county to complete the Adult Acuity Instrument assessment.  The receiving county will submit this to the ODMRDD.

